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Ricoh Octopus Payment System —
Operation Guide
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Select User ID

' @ To use the following function(s), set Key
Job(s) can be reset. Please select one of the Card.
following keys.
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User ID: Peter Full Colour

File Name: Microsoft Word = A4 Financial-Report

|_Reset the Job || Reset ALL Jobs | |Resume Printing|
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* If [Printer] button is in red, press [Printer] button twice and go to E o
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the screen of [Reset Jobs].
» Then, press G222 and @& to clear all previous print
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j Then, click SR to confirm
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To copy a document, press [Copy] button on the panel %Egﬂﬂ]ﬂglﬁa ’ 23)‘;@3{\\
To print a document, press [Printer] button on the panel F& L3R ([Print] #2 ##
B . Select print jobs and press
| — ' = [Print] button on the screen
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Press button to remove Octopus Card after photocopying or printing
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Insert Octopus Card
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Remark: 1.Not applicable to mini and special
edition Octopus Card. 2.Please take off the plastic
cover. 3.For photocopying, please proceed to step

\ 6 directly after inserting Octopus Card. /




