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General information

The College Library is situated in the centre of the College
campus, between the Administration Building and the Arts/
Commerce Building. It is a two-storey building with a mezzanine
floor. On the ground floor, there are cloak room, borrowing/
returning counter, offices, bound and current periodicals rooms,
rare books room, seminar room, microforms reading room, and
late reading room. Both the English and Chinese catalogues are
housed on the mezzanine floor. Book stacks are on the first floor,
dividing into Reference section, Chinese section, and English section.
On the first floor, there are also a browsing room with newspapers,
a faculty reading room, and a photo - copying machine.

A sketch of the Library layout is on the back cover.

Opening hours

Term

Monday — Friday 9:15 a.m. — 9:30 p.m.
Saturday 9:15 a.m. — 12:30 p.m.
Sunday 2:30 p.m. — 545 p.m.
Vacation

Monday — Friday 9:15 a.m. — 5:00 p.m.
Saturday 9:15 a.m. — 12:30 p.m.
Sunday Closed
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To apply for a library card

In order to borrow books from the Library, you have to apply
fora Library Card. Theprocedure involves filling out an application
form, and providing the Library with 2~photographSof yours.

Borrowing privileges

A Library Card entitles you to borrow books from any of the
four libraries in the University Library System. The maximum
that you may borrow is, in the case of an undergraduate student,
10 volumes of books. You may keep the books for two weeks;
the loan period may be extended if the books are not needed by
others. A fine of HK$0.50 will be imposed on a book that is
overdue for a day.

Should there be any books that you are unable to find on the
book shelves, you may fill out a Book Reservation Card. You will
be notified when the book is returned to the Library. If the books
required are not available in the Library, but in other libraries in
Hong Kong, an interlibrary loan may be arranged subject to the
willingness of the other libraries to lend.

To borrow a book, you should present it together with your
Library Card to the borrowing/ returning counter for stamping.
Any unauthorized removal of books from the Library is a
misbehaviour, and when found, will be reported to the College
authorities for appropriate action.
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How are the books arranged

There are approximately 120,000 volumes of books in the
Library. They are arranged according to the call numbers which
appear on the book spines. The call numbers consist of a
classification number and an author number. Therefore, books of
the similar nature are grouped together. An acquaintance
with the classification schemes used will be useful in locating the
books you need.

Catalogues

Catalogues are the key to the books in the Library. Therefore,
it is always advisable to look up the catalogues first for the required
books.

Both the English and Chinese catalogues are on the mezzanine
floor. TheEnglish catalogueis divided into two parts, oneaccording
to the Dewey Decimal Classification Scheme, another one according
to the Library of Congress Classification Scheme. The Chinese
catalogue is also divided into twoparts, one according to the Chinese
Books Classification Scheme devised by Liu Kuo-chun (Z|E4),
another one according to the Library of Congress Classification
Scheme. Both of these catalogues are arranged by (i) author,
(i1) title, and (iii) subject.

Each catalogue card contains information about the author’s
name, the book title, the place of publication, the publisher, date
of publication, pagination, size, and the call number which indicates
the place in the Library where you can find the book.
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Catalogue cards are arranged alphabetically. Therefore, if you
know the author’s name, title, or subject, you would easily find
out whether the Library has a certain book. The call number.on
the left hand upper corner is the most important item of informat-
ion, because it is in fact the “address” of the book, and tells you

ere the book is kept.

If you come across any difficulties either

in looking up the catalogues or in locating the books on the shelves,
please do.not hesitate to ask the Library staff for assistance.

A%t}jgr
(1) Author card #* & & o
Title
_— EBH
C?%Nun;;;?r\ HB171 Barnes, Robert Johnson
—~B25 .
Place of 1967 Fundamentals of economics, by R.]. Barnes.
Publication- | ——— ———DLondon, Butterworths, 1967.
R “xiii, 209 p. tables. di 22
‘ - xiii, p. tables. diagrs) cm.\ﬁ o
Publisher—1 R
R & O
| \
Pagination Date of Publication
" B R E B

(ii) Titlecard 2= £ -k

Fundamentals of economics

HB171 Barnes, Robert Johnson
.B25

1967 Fundamentals of economics, by R.J. Barnes.

London, Butterworths, 1967.
xiii, 209 p. tables. diagrs. 22 cm.
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Subject

(iii) Subject card H & -2 =

ECONOMICS =

HB171 Barnes, Robert Johnson
.B25

1967 Fundamentals of economics, by R.]J. Barnes.

London, Butterworths, 1967.
xiii, 209 p. tables. diagrs. 22 cm.
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Classification

Prior to 1970, the Library used the Dewey Decimal Class-
ification Scheme (16th ed.) for English books, and the Chinese
Books Classification Scheme for Chinese books. The Library is
now in the process of converting to the Library of Congress
Classification Scheme. Different schemes are therefore being used
at the moment. However, clear indications are marked on both
the book shelves and the Catalogues.

The classification schemes used are as follows: —

I #+®5HE

Dewey Decimal Classification Scheme

000 & ¥ GENERAL WORKS
100 # £ ¥ PHILOSOPHY
200 % % ¥ RELIGION

300 it@® &Y SOCIAL SCIENCES

400 5 © ¥ LANGUAGE
500 HsREE% PURE SCIENCE
600 T 2 3 TECHNOLOGY
700 % ¥ THE ARTS
800 % B ¥ LITERATURE
900 B s ¥ HISTORY
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Il BB & @k Library of Congress Classification Scheme

%5 GENERAL WORKS
A — F#E PHILOSOPHY RELIGION

#e¥E  AUXILIARY SCIENCES OF HISTORY

IER ( EBEERS )M
HISTORY: GENERAL AND OLD WORLD

EWsE (BIERWMTTE )
HISTORY OF AMERICA

(Including geography of individual countries)

HE R AFREH
GEOGRAPHY, ANTHROPOLOGY, FOLKLORE,

ETC.

N<cH®WRWEOTZZHER—mo

it@#£23E SOCIAL SCIENCES
B4 &% POLITICAL SCIENCE

LA LAW

# &% EDUCATION

T4 MUSIC

%1% FINE ARTS

=K E% LANGUAGE AND LITERATURE
Bl#% SCIENCE

Ezg8%s  MEDICINE

E¥¥%  AGRICULTURE

T#% TECHNOLOGY

FEHEY MILITARY SCIENCE

WEE¥ NAVAL SCIENCE

R EEES
BIBLIOGRAPHY AND LIBRARY SCIENCE



Reserve collection

Essential reading materials for each course are assigned by
the course tutor. They are the reserve collection, and are kept
behind the borrowing/returning counter. During the Library
opening hours, the books on reserve collection may be loaned and
read in the Library premises. There are various time limits, such
as one- hour loan, two - hour loan, etc. imposed on them. Please
observe these time limits, because your fellow students may also
need them as badly as you do. The books on reserve collection
may be taken out from the Library premises overnight; that is to
say, they may be borrowed from 6:30 p.m. onwards, and should be
returned by 10:00 a.m. the next morning. They may also be
borrowed from 12:00 noon onwards on Saturday, and should be
returned by 10:00 a.m. next Monday. A fine of HK$0.50 will be
imposed on a reserve book that is overdue for an hour.

Periodicals

The Library currently receives 160 periodicals in Chinese and
250 periodicals in English and other languages. These periodicals
are kept in the periodicals room which is on the ground floor of
the Library. For details of the periodicals holdings in the Library,
please use the periodical index which is arranged alphabetically by
periodical titles.
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Microfilms collection

The Library is equipped with five microfilm readers, one of
which is a reader/ printer. The three sets of microfilms which are
available in the Library are:- (i) The Chinese rare books in the
Peiping Library (1063 reels); (ii) Chinese scholarly journals (111
reels); and (iii) Chinese manuscripts from Tunhuang in the British
Museum (106 reels).

Photo-copying service

A Rank Xerox 4000 is installed on the first floor of the
Library for the public use. HK$0.3§ is charged for each page
photo - copied.
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